Abstract Submission Guide for Authors - 2019 B4 Colloquium and the 9" CIGRE
Southern Africa Regional Conference

How to create an EasyChair account

1. In order to use the EasyChair system you need to create an account. If you already
have one, ignore this section (1. How to create an EasyChair account) and proceed directly to
section submitting an abstract #4.

Step 1 To create an account, go to https://easychair.org/. You should end up at the page shown
in Figure 1. Fill in the textbox with the distorted letters that may appear directly above or click
the ‘I am not a robot’ box and then click on ‘Continue’.

EasyChair
The world for scientists

I Create an EasyChair Account: Step 1

To use EasyChair, one should first create an account. The procedure for creating an account is the following.

1. You should type the text that you see in the image below and click on "Continue”.
2. If you type the text correctly, you will be asked to fill out a simple form with your personal information.
3. After you filled out the form, EasyChair will send you an email with a link that you can use to complete the account creation.

™
I'm not & robot Sty
[ Continue __|
Figure 1 — Creating an EasyChair Account, step 1
2. The next window you will be requested to create an account. Make sure to fill in all the

required fields. You will be sent a verification code to the email entered in this form (Figure 2).
Make sure you have access to this email. Email from EasyChair may be sent to your spam/junk,
so ensure that the email is configured to receive emails from EasyChair.

EasyChair
The world for scientists

Create an EasyChair Account: Step 2

Please fill out the following form. The required fields are marked by (*)

Note that the most common reason for failing to create an account is an incorrect email address so please type your
email address correctly.

First name’ (*):
Last name (*):
Email address (*):

Retype email address (*):

* Note: leave first name blank if you do not have ane. If you are not sure how to divide your name into the first and last name,
read the Help article about names.

‘You may also be interested about our policy for using personal information.

Figure 2 — Creating an EasyChair Account, step 2

3. Follow the link provided in the verification email. Another form similar to one shown in
Figure 3 will open. Complete the form and make sure to enter the same email address that was
used to create an account.



EasyChair
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I Create an EasyChair Account: Last Step

Hello Sharon Mushabe! To cnmp\ t the of your aceount please fill out the following form. You should create the account
within 20 minutes, otherwise 7l b to HI & Shis farmm from seratch

To use EasyChair, you must agree to its Terms of Service (view terms), (download terms),

1 agres to EasyChair Terms of Service

Enter yaur personal data

v
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Yeur parsanal
Web page:

Enter your aceount information. Note that user names are case-insensitive

User nama (*):

Password (%):
Retype the
password (%):

Create my account

Figure 3 — Creating an EasyChair Account, step 3

Submitting an abstract
4, Once you have created an account, follow the conference link.

https://easychair.org/conferences/?conf=cigreb4regionalsanc2

Click on the tab to make “new submission” as shown in Figure 4

CIGRE B4 Colloquium & 9th SA Regional Conference (author) Help / Log out

‘ Mewr Submission | 7 smplates  CIGRE-B4-Regional-SA | Premium  Mews  EasyChair

CIGRE B4 Colloquium & 9th SA Regional Conference (CIGRE SC B4 Colloquium and 9th Southern Africa
Regional Conference)

new submissions, You can log in 25 2n author to make 2 submission:

Figure 4 — New Submission

5. You will be required to select a track for your submission. If you are submitting your
abstract to the B4 Colloquium choose the B4 colloquium track, alternatively choose the regional
conference track, as shown in Figure 5.


https://easychair.org/conferences/?conf=cigreb4regionalsanc2

c CIGRE B4 Colloquium & 9th SA Regional Conference (author)

New Submission | Templates | CIGRE-B4-Regional-SA | Premium | Mews  EasyChair

Submission templates

Select a Track

Click on "Submission templates” to download submission templates for this conferences.

CIGRE B4 Colloguium & 9th SA Regional Conference Submission Instructions

This conference has its own instructions for authors. Press the button below to read these instructions.

# Read CIGRE B4 Colloquium & 9th SA Regional Conference submi:

Please selact the track relevant for your submission and click "Continue”.

2019 CIGRE B4 International Colloguium
Sth Cigre Southern Africa Regional Conference - 2019

Figure 5 — Select atrack

6. Once you have selected a track, you can now enter your submission details. Instructions
to authors are can be viewed by clicking on the link shown with the red arrow in Figure 6. The
submission template is provided in the top right hand corner as highlighted in Figure 6. The
templates can also be found by clicking on the “templates” tab as shown in Figure 7.

Help / Log out

c CIGRE B4 Colloquium & 9th SA Regional Conference (author)

New Submission | Templates | CIGRE-B4-Regional-SA | Premium

Submission templates

New Submission for CIGRE B4 Colloquium & 9th SA Regional Conference

Click on "Submission templates” to d load I for this
Fallows the instructions, step by step, and then use the "Submit" buttan at the bottom of the farm. The required fields are marked

by (*)

CIGRE B4 Colloguium & 9th SA Regional Conference Submission Instructions

This conference has its own instructions for authors. Press the button below to read these instructions.

# Read CIGRE B4 Colloquium & 9th SA Regional Conference submis: instructions.

(b4)

Author Information

For each author please fill out the form below. Seme items on the form are explained here:

Email address will only be used for communication with the authars. Tt will nat appear in public Wah pages of thiz conferanca. The
email address can be omitted for not corresponding authars. These authors will also have no access ta the submission page.

Web page can be used on the conference Web pages, for example, for making the program. It should be a Web page of the
author, not the Web page of her or his organization.

Each author marked 25 2 correspanding author will receive email messages from the system about this submission. There must
be at least one corresponding author.

One of the authers should be marked as = speaker. I you are not sure, choose your best guess.

Author 1 (click here to add yourself) (click hare to add an

First name":
Last name (*):
Email (=):
Country (*):

Figure 6 — Conference templates (a)

Help / Log out

c CIGRE B4 Colloquium & 9th SA Regional Conference (author)
N

New Submiss on | Templates | Cl SRE-B4-Regional-GA  Premium | Mews | EasyChair

Submission Templates for Authors

This conference has submission templates for authors uploaded by the conference organizers.
These template files are shown in the following table. Click an the download icon to dovnload 2 file.

-

3

2

Title Description File name H

:

2

Cigra 84 Internationsl Colloguium Synopsis Template Trre 36 eyl @R Ty S eI s e B4-synopsis-templats dock =h)
=

el

Sth CIGRE Southern Africa Regional Gonference Template Sth CIGRE Scutharn Africa Regional Conference Template | Synopsis-template - Regional Conference 2015.docx

Figure 7 — — Conference templates (b)



7. Enter the authors’ details. Make sure to use the same email address that was used to
create the EasyChair account. We suggest that all authors are selected as corresponding
authors and only the author that will present at the conference/colloquium as speaker - Figure
8.

Author 1 (click here to add yourself) (click here to add an associate)

First name :
Last name {*}:
AVEST
Email {*}):
EST

Country {¥}): ¥
i i EaT
Organization {¥}):

Web page:
corresponding author
speaker

Author 2 (click here to add yourself] (click here to add an associate)

First name ' :
Last name {*}:
Email {*):
Country {*): v
Organization {*}:

Web page:

corresponding author

speaker

Author 3 (click here to add yourself] (click here to add an associate)

First name’ :
Last name {*}:
Email {*):
Country {*): A
Organization {*}):

Web page:

corresponding author

speaker

Click here to add more authors

Figure 8 — Author details



8. Complete the information related to your title and the abstract, as shown in Figure 9.

Title and Abstract

The title and the abstract should be entered as plain text, they should not contain HTML elements,

Title {*):

The abstract should net exceed 500 words

Abstract (*):

Keywords

Type 2 list of keywords (also known as key phrasss or key terms), one per line to characterize your submission, You should
specify at least three keywords.

Keywords {*}):

Figure 9 — Abstract information

9. If you have chosen the Regional conference track, you will be required to select the
relevant Study Committee as shown in Figure 10.

Study Committee. Plzase select the Study Committee that aligns best with yvour submission.
A1 Raotating electrical machines
AZ Power transformers and reactors
A2 Transmission and distribution equipment
Bl Insulated cables
B2 Overhead lines
B3 Substations and electrical installations
BS5 Protection and automation
C1 Power system development and economics
C2 Power system operation and contrel
C3 Power system environmental performance
C4 Power system technical paerformance
CS5 Electricity markets and regulation
C& Active distribution systems and distributed energy resources
D1 Materials and emerging test technigues

D2 Information systems and telecommunication

Figure 10 — Relevant Study Committee



10. To upload your abstract click on ‘Browse’ to select the abstract file which must be in
PDF format. Then click on the “Submit” link to submit your abstract as shown in Figure 11.

Files

Paper. Upload your paper. The paper must be in PDF format (file extansion .pdf)
Choose file | Mo file chosen

Ready?

If you filled out the form, press the "Submit’ button below. Do not press the button twice: uploading may take time!

Figure 11 — Upload and submit abstract

11. You should then receive and email confirmation that your abstract has been uploaded.



